
 

 
 

 

How to Book 

Library Discussion Room 

via Student Intranet 



  

 

 

 

 

 

 

 

  

Log in 
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Click to expand and read this guideline 
before proceed 



 
 
 
 
 
 
 
 
 
 
 

 

Click to check on room availability 



 
 
 
 
 
 
 
 
 
 

Today / Next Working Day 
 
 
 
 

 

Search by No. of Pax 



 



 
 
 
 
 

 

Confirmation email will be sent to 
all the group members 

 
 
 
 
 
 

 

Fill up the 
necessary 
information 

 
 
 
 
 
 

 

Acknowledge that you 
have read the terms, 

and then submit 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click to view 
Booking Details 



 
 
 

The name of your group member(s) 
will be listed here 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

You may cancel the booking 
before the start time or 

it will be forfeited 


